
 
Frogtown Farm Executive Director 

 

Under the direction and guidance of the Board of Directors, the Executive Director is responsible 

for the planning, organizing, staffing, motivating, directing, and managing of Frogtown Farm, a 

5-acre urban farm located in a culturally and economically diverse neighborhood in St. Paul, 

Minnesota. Frogtown Farm is guided by the mission of enriching the world by cultivating soil 

and community in Frogtown.  

 

Since it began operation in 2015, Frogtown Farm has experienced dynamic growth and presence 

in an urban agriculture community in the Twin Cities. Last season, it successfully completed its 

second year of food production, as well as community outreach and engagement across a broad 

spectrum of activities. Positioned at one of the highest points in St. Paul on 12.5 acres of open 

space shared with a passive park maintained by the City, Frogtown Farm is one of the largest 

contiguous urban farms in the country. Frogtown Farm is entering its second phase of growth 

and expansion.    

 

The Executive Director responsibilities include facilitation, implementation, and oversight 

of all aspects of Frogtown Farm: 

● Farm operations 

● Neighborhood engagement 

● Mobilizing and inspiring stakeholders 

● Developing and implementing public-private partnerships to achieve community-wide 

social and economic goals 

● Recruiting new stakeholders 

● Coordinating and directing FF’s activities 

● Managing all operations under the guidance of the FF Board of Directors and FF’s (long-

term) strategic plan 

● Supporting FF’s ongoing growth 

● Identifying, cultivating, and soliciting private donations, and managing relationships with 

foundations, corporations, individuals, and community organizations. 

● Leading the process of ongoing strategic planning 

● Meeting with community members and organizations to tell the Frogtown Farm story and 

to gain support for short-term and long-term activities and initiatives.  

 

KEY DUTIES AND RESPONSIBILITIES 

The Executive Director is responsible for leading day-to-day operations and representing our 

organization and work to the public. The specific duties and responsibilities of the Executive 

Director include: 

Leadership 



● Guiding the continued successful implementation of the organization’s fundraising, 

programs, and strategic plans 

● Working with the Board of Directors to refine FF’s strategic plan. 

● Engaging and empowering staff to develop and carry out a range of activities and 

programs,  

● Fostering collaboration between FF networks, including staff, Board of Directors, 

partners, and the community. 

● Providing guidance on advocacy, policy, and outreach tactics to inform about FF 

● Acting as an effective spokesperson and inspiring representative for FF. 

 

Operations and Program Planning and Management 

● Serving as the primary decision-maker on core operating activities including human 

resources, budgeting, and financial management 

● Managing staff in the successful execution of their duties, including fundraising, 

communications, administration, and finance 

● Overseeing the planning, implementation, and evaluation of creative and effective new 

programming 

● Ensuring that FF’s projects and campaigns reflect the priorities and core values of FF 

● Developing and implementing programs 

 

Human Resources Planning and Management 

● Maintaining a positive, safe, and legally compliant work environment 

● Overseeing the implementation of FF human resources policies, procedures, and 

practices, including staff performance management and evaluation 

● Recruiting, leading, developing, and supporting staff with the needed background and 

skills to fulfill FF’s mission and vision 

● Ensuring appropriate orientation and training for new staff members 

 

Financial Planning, Management, and Development 

● Working with FF staff and Finance Committee of the Board of Directors to prepare 

comprehensive annual budgets 

● Working with fundraising and development staff and the Board of Directors to maintain 

and expand FF’s income from grants, individual donors, and other sources 

● Administering funds in accordance with the approved budget 

● Monitoring the cash flow of FF and providing the Board with monthly reports on the 

revenues and expenditures of the organization 

● Ensuring that sound bookkeeping and accounting procedures are followed and that FF 

complies with tax obligations and all relevant regulations 

● Overseeing a capital campaign 

 

Community Relations/Advocacy 

● Establishing good working relationships with community, funders, policymakers, and 

stakeholders to achieve organizational goals and ensure longevity and viability of FF 

● Communicating with FF stakeholders to keep them informed of FF’s work and progress. 

● Identifying urban agricultural issues pertinent to both the immediate community, region, 

and on a lessor scale, nationally 



 

DESIRED QUALIFICATIONS, SKILLS, AND EXPERIENCE 
 

A proven track record of success in a leadership position overseeing operations of an 

organization or program with exposure to a wide variety of collaborative work, while 

maintaining solid relationships with staff, board, donors, stakeholders, and community. 

 

Bachelor’s degree in a related field. However, we will consider exceptional candidates who do 

not meet the degree requirement but otherwise demonstrate a strong combination of the specific 

qualifications and skills described below. 

 

Leadership Experience 

● Experience managing multiple tasks and budgeting time and resources appropriately 

● Significant work experience with a clear record of ability to engage across cultures, 

sectors, and social, economic and political boundaries 

 

Management Experience and Excellent Interpersonal Skills 

● Demonstrated experience with financial management, budgeting, and oversight 

● Experience managing staff 

● Excellent people skills, including networking, organizing, negotiating, and inspiring 

● Sensitivity to dynamics of cross-cultural collaboration 

 

Commitment to Activism and Advocacy 

● Commitment to activism and advocacy around issues of social justice and health equity 

 

Excellent Communication Skills 

● Strong writing skills in a variety of formats 

o Grant writing, letters to partners and other stakeholders, reporting narratives, 

outreach materials, fundraising appeals 

● Ability to translate complex topics clearly both verbally and in writing 

 

Flexibility 

● Ability to work some evenings and weekends, depending upon events and need 

● Understands the seasonal demands of a farm 

 

COMPENSATION 

Salary Range of $65,000 -$85,000 commensurate with experience and expertise. 

FF Board of Directors is pleased to offer a number of benefits including Paid Time Off, 

Retirement Contribution, Medical, and more. 

 

TO APPLY 

Please send cover letter, resume, and writing sample to: hiring@frogtownfarm.org.  

Please reference “2018 Executive Director” in the subject line of the email.  

Please apply by April 16th for priority consideration. We will consider further applications 

on a rolling basis until a hiring decision is made.  

mailto:hiring@frogtownfarm.org

