
Frogtown Farm Event internship 2018 
 
Frogtown Farm is one of the largest urban farms in the country. Located in the heart of 
the diverse and vibrant Frogtown neighborhood of Saint Paul, Minnesota, Frogtown 

Farm is a certified organic, urban demonstration farm that is a destination for those seeking learning, 
innovation, reflection, celebration, and authentic community. We are guided by the mission of enriching the 
world by cultivating soil and community in Frogtown.  
  
See more about us at www.frogtownfarm.org or on Facebook. 
 
Supervisor: 

Shelby Rutzick, Frogtown Farm Communications and Development Specialist 
941 Lafond Ave, St. Paul, MN 55104 
651-600-3414 
shelby@frogtownfarm.org 
 

Short Description 
Frogtown Farm is seeking interns to support our fall Harvest Festival that will engage neighbors on site through 
food, entertainment and activities. This internship will include the development of a range of activities around 
farming, cooking and food preservation. The intern will be a part of an event team and will be able to focus 
their role on parts of the festival preparations as well as trying their hand at field work, and educational 
exhibiting.  Further, interns will learn some about non profit and farm operations. Frogtown Farm is an urban 
farm with a high emphasis on learning and social engagement in support of our nearby neighborhood. Interns 
can expect to work with a diverse group of community members. 
 
Job Responsibilities: 
Our summer events intern will be focused on our fall event planning that will be hosted at the park, and farm. 
Frogtown Farm has a Harvest Festival planned for September 2018. In that planning, the intern will also get to 
participate at other smaller events, which could be off site or our farmers market. These smaller venues will 
help provide context for the intern and will allow us to test activity ideas and materials. All of our events have 
local food education as a theme. We will connect our community with growing, harvest, storing, cooking, and 
preserving seasonal fresh produce. Our events will feature activities, meals and tours that engage visitors. Our 
event intern will be a key support in organizing the event and the education elements we build for the Harvest 
Festival.  
 
 During the weekly schedule, an intern’s time will be divided among the areas below. Tasks will fall under these 
categories: 
 

● Help plan and execute Frogtown Farm’s Harvest Festival event by participating in team meetings, 
creating written material, maps, signs, make calls and send emails. 

● Pitch in as needed with hosting workshops, community farm nights, fairs, farmers market and other 
neighborhood events.  

● Help source volunteers, supplies, food, permitting and entertainment for the festival 
● Create and distribute promotional materials such as electronic announcements, handouts and posters. 

We will be doing some door-to-door literature delivery and hanging posters at community businesses. 

http://www.frogtownfarm.org/
http://facebook.com/frogtownfarm


● Help create learning activities for these events as well as staffing the events themselves and depending 
on intern’s interest, teach or lead demonstrations on how to grow or cook  

● Farm in our fields! Occasionally, we will lend a hand to our farmers and learn alongside them. All our 
interns get time in the field. 

● Other remote administrative support as needed to help keep this small non-profit operating, and to give 
you broader experience such as working with this community. 

 
Through these activities, our intern will gain a fundamental understanding of what it is like to work in a 
non-profit organization. They will obtain event planning skills, promotional skills, and be a part of community 
organizing around a sustainability-focused operation. Further, interns will learn about growing and cooking 
seasonal produce. Interns will have the opportunity to maintain the connection they will have built with us even 
after the summer. 
 
Position Schedule 
Interns will schedule a regular office hour time during business days. There will be additional evening and 
weekend opportunities. A basic schedule will be set in the beginning of the season, and weekly schedule 
check-ins will keep interns appraised on upcoming changes. Our organization will host a large community 
celebration event in September. Even if your internship may be finished up that time, we very much would like 
all interns to participate at that event so they can enjoy outcomes of their internship efforts. Work will be 
primarily at the farm offices, in the adjacent park where our fields are, though some remote work will be a part 
of the mix. 
 
Requirements: An undergraduate or graduate student food science, public health, education, sustainability, 
urban studies, communications or related fields. Candidates with a some amount of vegetable gardening or 
cooking knowledge are preferred, but we expect interns to be reliable, responsive and have enthusiasm about 
local food. The intern will find this job benefits from creative thinking, ability to write, robustly utilize Internet 
tools such as Google applications (Drive, calendar, documents, spreadsheets and gmail) and independent 
work skills. Design skills or advanced word processing skills would be especially helpful for this work. The 
position requires good people skills, a desire to learn, comfortable working outdoors in a variety of weather and 
patience in dealing with inquiries at events. We are impressed with candidates that are already familiar with 
Frogtown organizations, food justice issues, local resources related to community gardening/urban farming, 
and/or speak a second language, but these are not required. Note: In support of the adjacent community, 
priority is given to applicants who live close to Frogtown Farm. Frogtown Farm is an equal employment 
opportunity employer.  
 
Compensation 
This position is an unpaid internship, though Frogtown Farm often makes merit-based stipends available to 
interns who are responsible, reliable and complete their learning agreements. Frogtown Farm is supportive of 
assisting interns in finding sponsorships and works to locate project based support to fund interns whenever 
possible.  
 
Application Instructions: Please send a resume to Shelby Rutzick, shelby@frogtownfarm.org  and fill out our 
Learning Based Staffing interest form at http://goo.gl/forms/Xz0UnJu7Jk. A short interview may be arranged 
with Frogtown Farm staff.  

mailto:shelby@frogtownfarm.org
http://goo.gl/forms/Xz0UnJu7Jk

